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 Coffee Hour Coordinator: Bruce Zepke   bruce.zepke@snet.net 
 

Coffee Hour 

Coffee Hour is the time we gather as a community immediately after our Sunday service to 
share something to eat and drink, welcome new people, and check in with friends. For many 
at Trinity, this fellowship time feels like an extension of our worship. If you have never hosted 
a Coffee Hour, please consider it. Here’s what you need to know: 

Who prepares the Coffee Hour? Any parishioner can be a host. Each week, we need a 
volunteer for set-up, clean-up, and to provide the food. There can be more than one 
volunteer each week to share the responsibilities. 

What is expected? Some folks enjoy making Coffee Hour a bigger affair and that’s 
wonderful but not necessary. We suggest that you keep it simple. You’ll need to arrive early, 
bring and set food and beverages, plug in the coffee makers (the urns will already be filled) 
and tea water and clean-up afterwards. 

What to bring? For most Sundays, you’ll need to have enough food (store bought or 
homemade) for about 30 people to include a children’s table. We encourage finger foods that 
can easily be eaten off a plate or napkin while standing up. For special days such as 
Homecoming, Mother’s/Father’s Day, Trinity Sunday etc. there will be additional volunteers 
and food. 

What does Trinity provide? Tables will be set up when you arrive and the coffee urns will 
be filled. Trinity has available paper plates and hot cups, platters, silverware, napkins, 
glasses or plastic cups and other serving needs as well as coffee, tea, creamer, stirrers, and 
sweeteners. Tablecloths, china plates and mugs can be used on special occasions.  

What about beverages?  Coffee and tea are all set but juices or the like will be needed for 
the kid’s table. Juices and coffee creamer can be kept refrigerated until coffee hour begins. 

What if help is needed? Depending on what is being served and the amount of set-up 
and/or clean-up that may be needed, feel free to recruit helpers from family, friends, or the 
congregation. If you have any trouble, let Rev. Kate know prior to the service so that she may 
make an announcement at the appropriate time. 

Is there clean-up help? We ask that the host clear the tables, dispose of any trash, wipe off 
the tables or take home soiled tablecloths (if used) for washing and clean up any other items 
that were used. If dishwasher safe plates, glasses, silverware, etc. were used then load them 
into the dishwasher and run it – it only takes three minutes! Attendees often volunteer to help, 
also. 

What if cost is a concern? We never want expenses to get in the way of someone willing to 
host. Please submit receipts to the Parish Administrator for reimbursement if costs are a 
concern. A free-will donation basket will also be available to cover expenses. 

How to volunteer: There is usually a sign-up sheet on the bulletin board and it is also 
available on Homecoming Sunday and at the Annual Parish Meeting. Alternatively, one can 
just let the Coffee Hour Coordinator or Parish Administrator know that you wish to volunteer. 

When do I do the final preparation? If necessary, leave the service after receiving 
communion to finish set up, get things out of the refrigerator, etc. 

What if I have more questions? Just ask the Coffee Hour Coordinator, any Vestry member, 
the Rector, the Parish Administrator or email the church at trinitynicholsct@gmail.com  
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